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Project Advance 
Fund Form

Grants
Financial 

Compliance Controller

Approved Project 
Advance Fund Form

Payment Request 
(Faculty Supplier 
ID, Acct 132911)

Vouchers Payment 
Request

Receives
Check/EFT Deposit

If Grants 
approval 

not 
required

If 
Grant-funded

Reconciliation Process
1. Receipts
2. Project Advance Fund Form
3. Project Advance Fund Log

Purchases and 
Distributes Gift 

Cards

Submit Reconciliation Payment 
Request

Supplier ID 0000003882
Account  783110/727130/783140

Vouchers Reconcilliation
Credit to 132911

Debit 783120/727140/783110

Additional Distributions?

Yes Quarterly Reconciliation

No Funds Fully Used? Yes

No Return Remaining Funds
to  the Bursar's Office

Bursar's 
Receipt

Section II

Section III, IV

Section V, VI, VIII
Section VI, VII

Section II

Section II

Section VI, VII

Section VI, VII

Section VII

Section II Section II

*Applicable Sections from Project Advance Fund Procedures


